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AGENDA
TYPE: Board Meeting
DATE: 10/23/2023       TIME: 7:00 PM
LOCATION: Middle School Library
DETAILS:

 
1. CALL TO ORDER

1. Call to Order Info

2. PLEDGE OF ALLEGIANCE

1. Pledge of Allegiance Info

3. EDUCATIONAL PRESENTATIONS

1. MS Youth and Government Info

4. PUBLIC PARTICIPATION

1. Note: The audience is asked to kindly present all comments at this time. If 
the chairman deems it wise, participation may be limited to one (1) five-
minute presentation

Info

5. MINUTES

1. Approval of the minutes of the October 2, 2023 Board of Education meeting Action

6. SPECIAL EDUCATION

1. Approval of CSE recommendations from the following meeting dates: 9/11, 
9/13, 9/19, 9/21, 9/29, 10/2, 10/5, 10/10, 10/11, 10/13, 10/16 and CPSE 
10/10, 10/13 & 10/16.

Action

7. FINANCIALS

1. Budget Status Report as of July and August 2023 Action

2. Revenue Status as of July 31 and August 31, 2023 Action

3. Trial Balances as of July 31 and August 31, 2023 Action

4. Budget Transfer Report July and August 2023 Action

5. Treasurers Reports/Collateral June, July and August 2023 Action

6. Extraclass Accounts HS, MS ES July 2023 Action

7. Audited and Paid Claims 0048-0068 Action

8. SUPERINTENDENT'S REPORT

1. Resolution to adopt External Auditor's Report for Year Ending June 2023 Action

2. Resolution authorizing the execution of the Internal Auditor’s Engagement 
letter for the Facilities Department for the period July 1, 2022 through 
October 31, 2023

Action

3. Resolution authorizing the execution of two 2023 Summer transportation 
contracts with Eastern Suffolk BOCES

Action

4. Bid Award - MS/HS elevator replacement & MS/ES window replacement Action

5. Approval of two budget transfers Action

6. Donation- C.J. Andrews Golf Scholarship for District's golf program Action

7. Donation - Youth & Government Field Trip Action
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8. Resolution authorizing the execution of a special education services contract 
with East Moriches School District for the 2023/24 school year

Action

9. Resolution setting the tax levy for the 2023/2024 school year Action

10. Resolution authorizing the execution of an agreement with PickUp Patrol 
LLC

Action

9. PERSONNEL

1. Appointment/ES RISE After School Instructional Support K-5 Staff Action

2. Retirement Revision/Groundskeeper I Action

3. Appointment/Substitutes Action

4. Request for Medical Leave of Absence/ES-HS PE Teacher Action

5. Support Staff Compensation Revision Action

6. Appointment/ES Monitor Action

7. Appointment Revision/Substitutes Action

8. Coaching recommendations - winter Action

10. REPORTS

1. Posting Info

11. OLD BUSINESS

12. NEW BUSINESS

1. Board Policy 4321.12 & R (Timeout and Physical Restraint - All Students) Action

2. Board Policy 5300.55 (Corporal Punishment) Action

3. Board Policy 6710 (Purchasing Authority) Action

4. Board Policy 8210.1 (Use of Surveillance Cameras on School Property) Action

13. EXECUTIVE SESSION

14. ADJOURNMENT
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October 2, 2023 

 

A regular meeting of the Board of Education of the Westhampton Beach Union Free School District, 

Suffolk County, New York, was held in the Elementary School Library, on October 2, 2023. 

 

Board of Education members present:  Ms. Suzanne M. Mensch, Ms. Dawn Arrasate, Ms. Joyce 

Donneson, Mr. George R. Kast, Jr., Ms. Elizabeth Lanni-Hewitt, Mr. Halsey C. Stevens and Ms. Heather 

Wright. 

 

Also Present:  Carolyn J. Probst, Superintendent of Schools; Judy Iannone, District Clerk; Bill Fisher, 

Assistant Superintendent for Personnel & Instruction; Jacqueline I. Pirro, Assistant Superintendent for 

Business; and approximately 14 attendees. 

 

The meeting was called to order by Ms. Suzanne M. Mensch, President, at 7:00 PM. 

 

The pledge was conducted.   

 

EDUCATIONAL PRESENTATIONS 

 
Elementary School staff gave a presentation on their instructional programs and supports. 

 

 

PUBLIC PARTICIPATION 

 

There was no public participation. 

 

APPROVAL OF MINUTES 

 

On motion of Mr. Kast, second by Ms. Lanni-Hewitt, the minutes of the September 18, 2023 Board of 

Education meeting, to be and hereby are approved. 

 

Vote:  Yes 7  No  0 

 

EAST QUOGUE SCHOOL DISTRICT 

 

On motion of Ms. Donneson, second by Mr. Kast, the resolution authorizing the execution of a special 

education services contract with the East Quogue School District for the 2023/24 school year, as 

submitted, to be and hereby is adopted. 

 

Vote:  Yes  7  No  0 

 

PITNEY BOWES 

 

On motion of Ms. Wright, second by Ms. Donneson, the resolution authorizing the execution of four (4) 

contracts with Pitney Bowes for postage equipment and software maintenance, as submitted, to be and 

hereby is adopted. 

 

Vote:  Yes  7  No  0 

 

KIDZ EDUCATIONAL SERVICES 

 

On motion of Mr. Kast, second by Ms. Lanni-Hewitt, the resolution authorizing the execution of a 

consulting services contract with Kidz Educational Services for the 2023/24 school year, as submitted, to 

be and hereby is adopted. 

 

Vote:  Yes  7  No  0 
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TEACHER CENTER CONTRACTS 

 

On motion of Ms. Arrasate, second by Ms. Wright, the resolution authorizing the Board of Education 

President to execute three contracts (Renee Johnson, Christine Harrison & Kelly Hogan) for Teacher 

Center of the Western Hamptons classes, as submitted, to be and hereby is adopted. 

 

Vote:  Yes  7  No  0 

 

YOUTH & GOVERNMENT FIELD TRIP 

 

On motion of Mr. Kast, second by Ms. Wright, the request from Kelly Massaro to take approximately 48 

students on an overnight field trip to attend the Youth & Government Conference in Albany, NY, 

November 19 - 21, 2023, to be and hereby is approved. 

 
Vote:  Yes  7  No  0 

 

SAMANTHA ZEGEL 

 

On motion of Mr. Stevens, second by Mr. Kast, the request from Samantha Zegel for a childcare leave of 

absence from her position as a HS Science Teacher utilizing 30 sick days (12/11/23 – 1/30/24), FMLA 

(1/31/24 – 5/3/24), an unpaid leave for the remainder of the school year, and returning to her position the 

beginning of the 2024/25 school year, to be and hereby is approved. 

 

Vote:  Yes  7  No  0 

 

DANIELLE MUSUMECI 

 

On motion of Ms. Lanni-Hewitt, second by Mr. Kast, the appointment of Danielle Musumeci as an ES 

RTI/Title 1 teacher, effective October 3, 2023 through June 7, 2024, for 6.5 hours/day at $30/hr., to be 

and hereby is approved. 

 

Vote:  Yes  7  No  0 

 

 

ES RISE AFTER SCHOOL INSTRUCTIONAL STAFF 

 

On motion of Ms. Donneson, second by Mr. Kast, the appointment of the following ES staff members for 

the Elementary School RISE After School Instructional Support K-5 program, to be paid at the 

professional rate of $50.22/hr., to be and hereby are approved: 

 
Kerianne Beaver 
Dawn Belson 
Eileen Comer 
Emily Dawson 
Megan Fay 
Tara Hudson 
Kaleigh Locke 

Lynne Marshall 
Meaghan Moran 
Jessica Nicholson 
Thomas O’Leary 
Lorraine Porcelli 
Annmarie Steiner 

 

Vote:  Yes  7  No  0 

 

DENIZZIE KEARNS 

 

On motion of Mr. Stevens, second by Ms. Wright, the appointment of Denizzie Kearns as a HS Honor 

Society Foreign Language Advisor for the 2023/24 school year at a stipend of $867, to be and hereby is 

approved. 

 

Vote:  Yes  7  No  0 
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SUBSTITUTES 

 

On motion of Ms. Lanni-Hewitt, second by Mr. Stevens, the appointment of the following substitutes for 

the 2023/24 school year, to be and hereby is approved: 

 
Raymond Grube Security 
Pauline Schmidt   Nurse 

 

Vote:  Yes  7  No  0 

 

JUDITH IANNONE 

 

On motion of Ms. Donneson, second by Mr. Kast, the resignation of Judith Iannone from her position as 

the Superintendent’s Secretary/District Clerk for the purpose of retirement, her last day of employment to 

be December 29, 2023, with retirement beginning December 30, 2023, to be and hereby is accepted. 

 

Vote:  Yes  7  No  0 

 

ERIC NICHOLS 

 

On motion of Mr. Kast, second by Ms. Donneson, the resignation of Eric Nichols from his position as 

Groundskeeper I for the purpose of retirement, effective October 2, 2023 with retirement beginning 

October 3, 2023, to be and hereby is accepted. 

 

Vote:  Yes  7  No  0 

 

COACHING MODIFICATION 

 

On motion of Ms. Wright, second by Mr. Kast, the appointment of Alexandra Ehrhart as Varsity Assistant 

Boys Soccer Coach to be modified to begin September 19, 2023 (instead of August 21, 2023) and with 

her compensation to be $2,861.56 (instead of $5,943.40),  to be and hereby is approved. 

 

Vote:  Yes  7  No  0 

REPORTS 

 

The personnel postings were noted. 

 

EXECUTIVE SESSION 

 

On motion of Mr. Kast, second by Mr. Stevens, the Board of Education to convene to Executive Session 

at 7:35 PM to discuss ongoing special education litigation, to be and hereby is approved. 

 

Vote:  Yes 7   No  0 

 

On motion of Mr. Kast, second by Mr. Stevens, the Board of Education to reconvene from Executive 

Session at 8:40 PM, to be and hereby is approved. 

 

Vote:  Yes  7  No  0 

 

ADJOURNMENT 

 

On motion of Mr. Kast, second by Mr. Stevens, all business being completed, Ms. Mensch declared the 

meeting adjourned at 8:40 PM. 

 
 ______________________________________   

Judy Iannone, District Clerk 

 

October 2, 2023 































































































WESTHAMPTON BEACH SCHOOL DISTRICT
PERSONNEL ACTION REPORT

SCHEDULE - A (Certified Staff)
SCHEDULE - B (Civil Service)
SCHEDULE - C (Co-Curricular Appointments)

October 23, 2023



A - CERTIFIED STAFF

THE SUPERINTENDENT OF SCHOOLS RECOMMENDS ACCEPTANCE OF THE FOLLOWING IN ACCORDANCE WITH THE PROVISIONS OF
EDUCATION LAW:

1. Resignation/Termination/Leave of Absence/Retirement/Excessed

NAME POSITION EFFECTIVE DATE REASON
James Ford ES/HS Physical Education Teacher 10/2/23 - 10/31/23 Medical Leave of Absence

Date Submitted to the Board of Education:____________________________________________
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B - CIVIL SERVICE STAFF

IN ACCORDANCE WITH THE PROVISIONS OF THE CIVIL SERVICE LAW, THE SUPERINTENDENT RECOMMENDS ACCEPTANCE OF THE FOLLOWING:

1. Appointment

NAME POSITION SALARY EFFECTIVE DATES
Patricia Sposato ES Monitor $15/hour 10/24/23

2. Appointment of Substitutes

2.1 The following are appointed, conditioned upon fingerprint clearance, as a Substitute Guard for the 2023-2024 school year
at the rate approved by the Board of Education at its Organizational Meeting:

NAME POSITION RATE OF PAY
Joanna Iannuzzi Guard Substitute $25/hour
Jeffrey Terry Guard Substitute $25/hour

2.2 The following are appointed, conditioned upon fingerprint clearance, as Substitute Custodial Workers for the 2023-2024 school
Year at the rate approved by the Board of Education at its Organizational Meeting:

NAME POSITION RATE OF PAY
Amawasri Bottachiari Custodial Worker I Substitute $17.50/hour
Raymond Grube, Jr. Custodial Worker I Substitute $17.50/hour
Franklin Robinson Custodial Worker I Substitute $17.50/hour
Scott White Custodial Worker I Substitute $17.50/hour
Zebedee Williams Custodial Worker I Substitute $17.50/hour

3. Resignation/Termination/Leave of Absence/Retirement/Excessed

NAME POSITION EFFECTIVE DATE REASON
Eric Nichols Groundskeeper I 10/13/23 Retirement Revision

Date Submitted to the Board of Education:____________________________________________
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C - CO-CURRICULAR APPOINTMENTS

The Superintendent of Schools Recommends Appointment of the Following
2023-2024 District-Wide Staff

NAME POSITION RATE OF PAY
Kim Kametler Proctor $116/day
Kathleen Walsh Proctor $116/day revision
Susan Kearns Returning Proctor $130/day
All District Teaching/Professional Staff ES RISE After School Instructional Support K-5 Staff $50.22/hour

Date Submitted to the Board of Education:____________________________________________
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The Superintendent of Schools Recommends Appointment of the Following
2023-2024 Coaching Staff

NAME SCHOOL SPORT SALARY
Robert Pinney Middle School Boys Basketball - MS (Green) $4,193.37
Sewdutt (Mike) Harpaul Middle School Boys Basketball - MS (White) $4,311.03
Jenny Price Middle School Girls Volleyball - MS (White) $4,193.37
Kyle Allen-Morabito Middle School Girls Volleyball - MS (Green) $4,193.37

Date Submitted to the Board of Education:____________________________________________
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4321.12 
TIMEOUT AND PHYSICAL RESTRAINT (ALL STUDENTS) 

 
This policy applies to all students, whether or not they are students with disabilities.  The 

Board of Education recognizes that sometimes students exhibit challenging behaviors that impede 
learning and pose concern for the physical safety of themselves or others.  The Board is required 
by state law and state regulations to adopt a policy that establishes administrative practices and 
procedures on the use of timeout and physical restraint to address such challenging behaviors.  
 

As required by state regulations, the district will utilize positive, proactive, evidence- and 
researched-based strategies through a multi-tiered system of supports, to reduce the occurrence of 
challenging behaviors, eliminate the need to the use of timeout and physical restraint, and improve 
school climate and the safety of all students.  Such strategies will include intervention and 
prevention procedures and de-escalation techniques.  However, these strategies may not always be 
effective in keeping the school environment safe. 

 
Pursuant to state regulations 8 NYCRR §19.5, timeout and physical restraint will not be 

used as discipline or punishment, retaliation, or as a substitute for positive, proactive intervention 
strategies that are designed to change, replace, modify, or eliminate a targeted behavior.  Timeout 
and physical restraint may only be used when:  
 
1. Other less restrictive and intrusive interventions and de-escalation techniques would not 

prevent imminent danger of serious physical harm to the student or others;  
2. There is no known medical contraindication to its use on the student; and  
3. School staff using such interventions have been trained in its safe and appropriate 

application, as required by state regulations.  
 
 For purposes of this policy and regulation, the term “parent” refers to parents and persons 
in parental relation. 
 

The Superintendent is directed to establish administrative regulations to implement this 
policy. 
 
I. Precipitating Factors and Time Limitations 
 
 Generally, timeout and physical restraint will be used when students exhibit behavior that 
puts themselves or others at risk of physical injury.  Timeout and physical restraint will be used 
for the least amount of time necessary, generally only until the student has de-escalated, can return 
to their educational program, and no longer poses a risk of injury to themselves or others. 
 
II. Timeout for Students with Disabilities Pursuant to a Behavioral Intervention Plan 
 

In addition to situations posing an immediate concern for the physical safety of a student 
or others as described in this policy and administrative regulation, timeout may be used for students 
with disabilities in conjunction with a behavioral intervention plan (BIP), as part of the student’s 
individualized education program (IEP), as permitted by state regulations 8 NYCRR §200.22. 



 

 

 
III. Staff training 
 

The district will provide annual training to staff on the use of timeout and physical restraint 
as required by state regulations and outlined further in the accompanying administrative regulation. 
 
IV. Information Provided to Parents 
 
 As required by state regulations, the district will provide this policy and accompanying 
administrative regulation to the parents of students for whom timeout and physical restraint has 
been used. 
 
V. Parent Notification of Timeout or Restraint 
 

The Building Principal or designee will notify parents on the same day that timeout or 
physical restraint is used on a student, including a timeout used in conjunction with a student’s 
BIP.  The notification will offer the parent the opportunity to meet regarding the incident.  Parents 
will also be provided with a copy of the documentation of the incident within three school days of 
the use of timeout or physical restraint. 
 

If the parent cannot be contacted after making reasonable attempts, the Principal will record 
the attempts made to contact the parent.  In the case of students with disabilities, the Principal will 
report such attempts to the student’s committee on preschool special education or committee on 
special education. 
 
VI. Data Collection to Monitor Patterns 
 
 As required by state regulations, the district will document each incident of the use of 
timeout (including those used in conjunction with a BIP) and physical restraint, debrief following 
each incident of timeout and physical restraint, and review its documentation to monitor patterns 
of timeout and physical restraint.    
 
VII. Prohibited Actions 
 

Students may not be placed in a locked room or space in a room where the student cannot 
be continuously observed and supervised by school staff.  Students may not be placed in a prone 
restraint (a physical or mechanical restraint while the student is in a face down position). 
 

Additionally, district teachers, administrators, officers, employees, or agent may not use 
corporal punishment, mechanical restraint and other aversive interventions, or seclusion (which 
differs from timeout) against a student, as defined in state regulations.  State regulations include 
school resource officers in the term “agent” except when a student is under arrest and handcuffs 
are necessary for the safety of the student and others. 
 
VIII. Annual Reporting  
 



 

 

 District staff must report all allegations of corporal punishment, mechanical restraint and 
other aversive interventions, prone physical restraint, or seclusion to the Superintendent.  The 
Superintendent or designee will investigate the allegations, and determine whether they are 
substantiated or unsubstantiated, and will compile the reports annually. 
 
 The district will submit a report to the State Education Department, on a form and at a 
time prescribed by the Commissioner of Education, on the use of timeout and physical restraint, 
as well as substantiated and unsubstantiated allegations of the use of corporal punishment, 
mechanical restraint and other aversive interventions, prone physical restraint and seclusion. 
 
IX. Public Availability and Posting of Policy 
 

This policy and accompanying administrative regulation will be made publicly available 
for review at the district administrative offices, at each school building, and posted on the district’s 
website. 
 
Ref: Education Law §4402(9) 

8 NYCRR §§19.5; 200.22 
 
Adoption date: 



 

 

4321.12-R 
TIMEOUT AND PHYSICAL RESTRAINT (ALL STUDENTS) REGULATION 

 
 
 This regulation contains administrative procedures addressing the use of timeout and 
physical restraint, as required by state regulations. 
 
I. Timeout 
 

Timeout is defined in state regulations as a behavior management technique that involves 
the monitored separation of a student in a non-locked setting, implemented for the purpose of de-
escalating, regaining control, and preparing the student to meet expectations to return to their 
education program. 

 
Timeout does not include: 
 
1. a student-initiated or student-requested break to utilize coping skills, sensory input, or 

self-regulation strategies; 
2. use of a room or space containing coping tools or activities to assist a student to calm 

and self-regulate, or the use of such intervention strategies consistent with a student 
with a disability’s behavioral intervention plan; or 

3. a teacher removal, in-school suspension; or any other appropriate disciplinary action. 
 

A. Use of Timeout 
 
 Timeout may only be used in situations that pose an immediate concern for the physical 
safety of the student or others. Staff must return students to their educational program as soon as 
they have safely de-escalated, regained control and are prepared to meet expectations. 
 

B. Physical Requirements for Rooms or Spaces Used for Timeout 
 

The room or physical space (“space”) used for purposes of timeout may be located within 
a classroom or outside of the classroom.  The space must be unlocked, and any door must be able 
to be opened from the inside.  The space must allow for continuous visual and auditory monitoring 
of the student, and school staff will continuously monitor students in timeout.  The space will be 
large enough to allow a student to move freely and lay down comfortably. The space will be clean 
and free of objects and fixtures that could be potentially dangerous to a student, and will meet all 
local fire and safety codes.  Wall and floor coverings will, to the extent practicable, be designed to 
prevent student injury, and there will be adequate lighting and ventilation. The temperature of the 
space will be within the normal comfort range, and consistent with the rest of the building.  
 

C. Additional Requirements for the  Use of Timeout with Students with Disabilities 
 
 The IEP of a student with a disability will specify when a behavioral intervention plan 
includes the use of timeout, including the maximum amount of time they will need to be in timeout 
as a behavioral consequence, as determined on an individual basis, in consideration of the student’s 



 

 

age and individual needs.  The behavioral intervention plan will be designed to teach and reinforce 
alternative appropriate behaviors. 
 

The district will inform parents of students with disabilities prior to the initiation of a BIP 
that incorporates the use of timeout, give the parent an opportunity to see the room or physical 
space used, and provide the parent with copy of this policy and regulation. 
 

D. Factors Precipitating the Use of Timeout 
 

The factors which may trigger the use of timeout can depend on the particular student.  
Generally, timeout may be used when a student needs to de-escalate, regain control of their actions 
and emotions, and prepare to meet expectations to return to the education program.  Such students 
may be unable to control (or exhibit difficulty controlling) their actions or emotions, feel 
overwhelmed or overstimulated, exhibit violent actions, or pose a danger to themselves or others. 
Such students generally would not have responded favorably to initial intervention and de-
escalation actions by staff, or when positive, proactive intervention strategies used by staff were 
unsuccessful. 

 
E. Time Limitations for Timeout 

 
The amount of time a student may spend in timeout will vary with the student's age, grade, 

and development level, individual needs, behavioral intervention plan (for students with 
disabilities), and the specific circumstances.  Students will spend only as much time in timeout as 
is necessary for them to deescalate, regain control, return to their educational programs, or no 
longer pose a concern for the physical safety of themselves or others. 
 

Timeout for students with disabilities that are utilized pursuant to their BIP will not be 
more than the maximum amount of time specified in the BIP. 
 
II. Use of Physical Restraint 
 
 Physical restraint immobilizes or reduces the ability of a student to move their arms, legs, 
body, or head freely.  Physical restraint does not include a physical escort or brief physical contact 
and/or redirection to promote student safety, calm or comfort a student, prompt or guide a student 
when teaching a skill or assisting a student in completing a task, or for other similar purposes. 
 

A. Requirements for use of Physical Restraint 
 

Physical restraint will only be used in situations where immediate intervention involving 
the use of reasonable physical force is necessary to prevent imminent danger of serious physical 
harm to the student or others. 
 

1. The type of physical restraint used shall be the least restrictive technique necessary, 
and will stop as soon as the imminent danger of serious physical harm is over. 

2. Physical restraint will not restrict the student’s ability to breathe or communicate, or 
harm the student. 



 

 

3. Students will not be restrained in a face-down position. 
4. Physical restraint will not be used as a planned intervention on a student’s 

individualized education program, Section 504 accommodation plan, behavioral 
intervention plan, or other plan developed for a student by the school. 

5. Physical restraint will not be used to prevent property damage, except in situations 
where there is imminent danger of serious physical harm to the student or others, and 
the student has not responded to positive, proactive intervention strategies. 

6. Physical restraint will be administered only by staff who have received training in 
accordance with state regulations and this policy and regulation. 

7. Following a physical restraint, if the student is or is believed to be injured, the school 
nurse or other medical personnel (i.e., physician, physician assistant, or a nurse 
practitioner) will evaluate the student to determine and document if any injuries were 
sustained during the incident. 

 
B. Factors Precipitating the Use of Physical Restraint 

 
The factors which may trigger the use of physical restraint can depend on the particular 

student, but there must be imminent danger of serious physical harm to the student or others.  
Generally, physical restraint may be used when a student needs to de-escalate, regain control of 
their actions and emotions, and prepare to meet expectations to return to the education program.  
Such students may be unable to control (or exhibit difficulty controlling) their actions or emotions, 
feel overwhelmed or overstimulated, exhibit violent actions, or pose a danger to themselves or 
others. Such students generally would not have responded favorably to initial intervention and de-
escalation actions by staff, or when positive, proactive intervention strategies used by staff were 
unsuccessful. 
 

C. Time Limitations for Physical Restraint 
 
 Students will remain in physical restraint only while the imminent danger of serious 
physical harm to the student or others persists. 
 
III. General Requirements for Timeout and Physical Restraint 
 

A. Staff Training 
 
 All staff will receive annual training on: 
 

1. the district’s policies and procedures on the use of timeout and physical restraint; 
2. evidence-based positive, proactive strategies; and 
3. crisis intervention and prevention procedures and de-escalation techniques. 

 
 All staff authorized to implement timeout or physical restraint, including those who 
function as timeout monitors, will receive annual, evidence-based training in safe and effective 
developmentally appropriate timeout and physical restraint procedures.   
 



 

 

Only trained staff authorized by the school principal may implement timeout or physical 
restraint.  Staff who are not authorized to implement timeout or physical restraint will receive 
training on what to do and who to contact if a student is exhibiting behaviors indicating a need for 
timeout or physical restraint, where the student has not responded to positive and proactive 
strategies and less restrictive and intrusive interventions and de-escalation techniques. 
 

B. Prohibitions 
 
 Students are prohibited from being placed in a locked room or space for timeout, or in a 
prone restraint (face-down position).  In addition, the following actions are prohibited by state 
regulations: 
 

1. Aversive Interventions 
 
Aversive interventions are defined in state regulations as those which are intended to induce pain 
or discomfort for the purpose of eliminating or reducing student behavior. It includes applying 
noxious, painful, intrusive stimuli, strangling, shoving, deep muscle squeezes or similar actions; 
noxious, painful or intrusive spray, inhalant or taste; denying or delaying food, or altering food 
or drink to make it distasteful; limiting movement as a punishment, including helmets or 
mechanical restraints. 
 

Aversive interventions do not include voice control if limited to loud, firm comments; time-
limited ignoring of a specific behavior, token fines as part of a token economy system, brief 
physical prompts to interrupt or prevent a specific behavior, interventions medically necessary to 
treat or protect the student. 
 

2. Corporal Punishment 
 
Corporal punishment is defined in state regulations as any act of physical force upon a 

student for the purpose of punishing that student. The term does not include the use of physical 
restraint as defined in state regulations to protect the student, another student, teacher or any other 
person from physical injury when alternative procedures and methods not involving the use 
physical restraint cannot reasonably be employed to achieve these purposes. 
 

3.  Seclusion 
 
Seclusion is defined in state regulations as the involuntary confinement of a student alone 

in a room or space that they are physically prevented from leaving or they may perceive that they 
cannot leave at will. Seclusion does not include timeout as defined in this policy and state 
regulations. 
 

C. Data Collection to Monitor Patterns of Use 
 

1. Documentation 
 



 

 

The district will document each incident of timeout (including those pursuant to a BIP) and 
physical restraint.  Documentation will include: 
 

a. The student’s name and birth date; 
b. The setting and location of the incident; 
c. The names of staff members who participated in the implementation, monitoring 

and supervision of the use of timeout/physical restraint; 
d. A description of the incident, including the duration and type of restraint used (for 

physical restraint); 
e. Whether the student has an IEP, Section 504 plan, BIP, or other plan developed by 

the school for the student; 
f. The positive, proactive intervention strategies utilized prior to the use of 

timeout/physical restraint (for students with disabilities, include whether those 
strategies were consistent with the BIP, if applicable); 

g. The details of any injuries sustained by the student or staff during the incident and 
whether the student was evaluated by the school nurse or other medical personnel; 

h. The date and method of parent notification and whether a meeting was held; and 
i. The date the debriefing was held. 

 
This documentation will be reviewed as necessary by supervisory personnel and the school 

nurse or other medical personnel as necessary.  This documentation will be made available to the 
State Education Department upon request. 
 
 2. Debriefing 
 

As soon as is practicable, and after every incident in which timeout and/or a physical 
restraint is used on a student, a school administrator or designee will: 

 
a. Meet with the school staff who participated in the use of timeout and/or physical 

restraint to discuss: 
i. the circumstances leading to the use of timeout and/or physical restraint; 
ii. the positive, proactive intervention strategies that were utilized prior to the use 

of timeout and/or physical restraint; and 
iii. planning for the prevention and reduction of the future need for timeout and/or 

physical restraint with the student including, if applicable, whether a referral 
should be made for special education programs and/or other support services 
or, for a student with a disability, whether a referral for review of the student’s 
individualized education program and/or behavioral intervention plan is 
needed. 

b. Direct a school staff member to debrief the incident with the student in a manner 
appropriate to the student's age and developmental ability and to discuss the 
behavior(s), if any, that precipitated the use of timeout and/or physical restraint. 

 
3. Review of Documentation 

 



 

 

The school administrator or designee will regularly review documentation on the use of 
timeout and physical restraint to ensure compliance with school’s policy and procedures.  

If there are multiple incidents within the same classroom or involving the same staff, the 
school administrator or designee will take appropriate steps to address the frequency and pattern 
of use. 
 

D. Parent Notification 
 

Same-day parent notification will be via methods reasonably expected to reach the parent 
(e.g., email, text, phone, apps or portals, etc.), and may take into account parent preference.   
 
Adoption date: 



5300.55 
CORPORAL PUNISHMENT 

 
Corporal punishment is any act of physical force upon a student for the purpose of 

punishing that student.  Corporal punishment of any student by any district employee is strictly 
forbidden. 

 
Corporal punishment does not include the use of physical restraint to protect the student, 

another student, teacher or any other person from physical injury, when alternative procedures and 
methods not involving the use of physical restraint cannot reasonably be employed to achieve these 
purposes. 

 
Physical restraint will not be used to prevent property damage, except in situations where 

there is imminent danger of serious physical harm to the student or others, and the student has not 
responded to positive, proactive intervention strategies. 

  
The authorized use of timeout and physical restraint is addressed in policy 4321.12 and 

regulation 4321.12-R. 
 

 
 

The district will file all complaints about the use of corporal punishment with the 
Commissioner of Education in accordance with Commissioner's regulations. 
 
Cross-ref: 
4321.12, Timeout and Physical Restraint (All Students) 
  
Ref:      
8 NYCRR §100.2(l)(3) 
Rules of the Board of Regents §19.5 
  
Adoption date: 
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6710 
 

PURCHASING AUTHORITY 
 

The Board of Education designates Jacqueline Pirro, Assistant Superintendent for 
Business, as Purchasing Agent for the school district.  The Board will formally designate the 
individual named as Purchasing Agent at the annual organizational meeting, which will be 
recorded in the minutes of that meeting.  If the individual so named becomes unable to fulfill the 
duties during the course of the year, The Board will designate another Purchasing Agent at the 
next Board meeting.  The Board will update the name and title of the Purchasing Agent in this 
policy every other year, if needed.   

 
The Purchasing Agent will be responsible for administering all purchasing activities and 

ensuring the quality and quantity of purchases made by the district.  
 

All purchases will be made through the Purchasing Agent. 
 

The Purchasing Agent is authorized to issue purchase orders without prior approval of the 
Board when formal bidding procedures are not required by law and budget appropriations are 
adequate to cover such obligations. 
 

The Purchasing Agent is responsible for preparing all bid specifications and a statement of 
general bidding conditions to be included in every notice or invitation to bid.  If there are questions 
concerning specifications, the Purchasing Agent will consult with the requisitioner to clarify the 
matter so as to ensure that the appropriate goods or services are obtained. 
 
Cross-ref:  
2210, Board Organizational Meeting 
6700, Purchasing 
 
Ref: Education Law §1709(20-a) 
General Municipal Law §104-b(2)(f) 
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8210.1 
 

USE OF SURVEILLANCE CAMERAS ON SCHOOL PROPERTY 
 

 The Board of Education is responsible for maintaining a safe school environment, as well 
as safeguarding the facilities and property of the district.  The Board further recognizes the 
importance of student, staff and visitor privacy.  The Board supports the use of surveillance 
cameras on school grounds.  Cameras are an important component of the District’s overall 
approach to safety, in conjunction with the district’s school safety plans.  Surveillance cameras are 
intended to monitor student behavior, promote student and staff safety, and to deter vandalism and 
other criminal activity.  However, this does not preclude other uses deemed appropriate by the 
Board of Education.  Recordings may be used as evidence of misconduct in disciplinary 
proceedings. 
 
 District surveillance cameras will only be utilized in areas where there is no “reasonable 
expectation of privacy.”  Audio recordings and/or surveillance will not be utilized by the school 
district employees; however, such prohibition does not preclude the use of audio recordings by 
law enforcement officials in accordance with their duties and/or as otherwise authorized by law. 
 
 Any video recording used for surveillance purposes in school buildings and/or on school 
property is the sole property of the district.  The Superintendent or designee will be the custodian 
of such recordings.  All video recordings will be stored in their original form and secured to avoid 
tampering and protect confidentiality.  The district will comply with all applicable state and federal 
laws related to student records in retaining these recordings.   
 
 Requests to view a video recording must be made in writing to the Superintendent or 
designee.  If the request is granted, viewing shall occur in the presence of the district’s custodian 
of the recording..  Under no circumstances will the video be duplicated and/or removed from 
district premises, unless in accordance with a court order and/or subpoena. 
 
 The district will post appropriate signage at entrances to the school notifying students, staff 
and the general public of the district’s use of surveillance cameras.  Students and staff will receive 
additional notification.  Such notification may include publication in the district calendar, 
employee handbook and student handbook. 
 

The Superintendent is authorized to develop such regulations and procedures as may be 
necessary to implement this policy. 
 
Cross-ref: 
1120, School District Records 
5500, Student Records 
8130, School Safety Plans and Teams 
 
Ref: 20 U.S.C. §1232g (Family Educational Rights & Privacy Act) 
 Arts & Cultural Affairs Law Art. 57-A 
 Public Officers Law §87 
 8 NYCRR §185.15 (Appendix L), Retention and Disposition Schedule for New York 

Local Government Records (LGS-1) 
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